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 Hazardous Material Spill Response 
And Notification Guidelines 

 

The Allen County Office of Homeland Security will assist and help coordinate response and recovery actions 
following a hazardous materials spill or release.  The responding fire company or agency will maintain original 
jurisdiction and overall scene responsibility.  This outline will help guide your actions and ensure important 
steps are completed.  Whenever there is doubt or question, immediately ask dispatch to page our office and 
we will respond to the scene or speak with you on the telephone as appropriate. 

General Rules: 

**The first notification should always be to the Allen County Office of Homeland Security if any of the following 
will be contacted:   

*Whenever a spilled material reaches a waterway (river, stream, ditch, lake, pond, etc.) the Indiana 
Department of Natural Resources (DNR) and the Indiana Department of Environmental Management (IDEM) 
must be notified. 

*Whenever a spilled material reaches a sanitary or storm sewer, City Utilities Water Pollution Control must be 
notified. 

*Whenever a spilled material is present upon a state or federal highway, the Indiana Department of 
Transportation must be notified. 

 

Notifications: 

Communications (Fire Board or Information Channel) can assist with notifications.  If on scene, or requested, 
the Office of Homeland Security will make necessary notifications.  In either case, the spiller or generator of 
the hazardous material may also have a responsibility to report the occurrence and should be included in our 
notifications. 

 

Specific Rules: 

*Gasoline, diesel, motor oil, engine fluids (integral operating fluids) in spilled quantities of LESS THAN 55 US 
Gallons, not entering a waterway or sewer system DO NOT need to be reported.  They may be cleaned up by 
the responding fire company, tow service, or contracted environmental clean-up company without any further 
action.  

*Extremely Hazardous Substances (EHS) chemicals, as defined by the Environmental Protection Agency must 
be reported to the National Response Center (NRC) and the Indiana Department of Environmental 
Management (IDEM) whenever they are spilled or released above the “reportable quantities.”  It is important 
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 to immediately contact this office whenever a chemical is spilled or released so that it might be identified as an 
EHS chemical and the reportable quantity established.  

 

Reporting Responsibilities 

The spiller/generator generally has a responsibility to report the circumstances of the spill and the details of 
the response and mitigation actions to local, state and federal agencies; first by telephone within two hours, 
then in writing following the event.  Spills/releases occurring during the transportation of a product only 
require them to call to 911.  The responding agency/jurisdiction then has the responsibility for the appropriate 
notifications to other local, state and federal agencies.  When spills/releases occur at a fixed facility, the owner 
is generally responsible for the initial telephone notification and the final written report of actions taken and 
results.  As a practical matter, it is best to assist or make these notifications with the spiller/generator to 
ensure that timely notifications are made and that accurate information is shared with the appropriate 
authorities.  In either case, a final written report is required and cannot be completed without detailed input 
from the responding department or agency.  The Hazardous Material Spill Information and Notification Report 
can be used to document actions and report critical information required. 

 

Clean up Actions 

The spiller/generator is responsible for the clean-up and remediation of any spill, discharges, or releases.  
Accordingly, a company representative should be contacted as soon as possible so that they might arrange for 
clean up in a timely manner following the emergency response actions.  AT NO TIME, should the responding 
fire company/agency contact a clean-up company directly or ask that communications do so.  The 
owner/operator of the spilled material released or generated should contract DIRECTLY with the appropriate 
clean up company.  If a fire company/agency makes these arrangements, they could be responsible for the 
payment of contracted services. 

When the spiller/generator contracts with a clean-up company, ask that the company representative call you 
at the scene to confirm that a contract is in place and a team is enroute with an estimated arrival time. 

At this time, there are no local government agreements nor negotiated emergency contracts with any clean up 
or remediation company in Allen County.  It is solely the decision of the owner/responsible party/spiller with 
who to contract for cleanup services.  You MAY NOT hire a clean-up company nor allow a tow company to sub-
contract clean up services without the approval of the spiller or their agent. 

 

In extreme circumstances (disasters and other large-scale emergencies involving hazardous materials), the 
Office of Homeland Security may make arrangements for clean-up and remediation with appropriate 
companies and government agencies.  
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 Reporting Requirements Guide 
 

Fixed Facility and Transportation Incidents 

 

The following incidents require reporting to local, state and federal authorities as outlined in 42 USC 
11004; IC 13-25-2-7; and 327 IAC 2-6.1-7: 

 
IMMEDIATELY NOTIFY THE ALLEN COUNTY OFFICE OF HOMELAND SECURITY  

IF ANY OF THE FOLLOWING OCCUR: 
 
 

(1) Spills that damage waters of the state (ditches, streams, lakes, reservoirs) 
(2) Spills that enter a public water or sewer structure. 

(3) Spills to surface waters: 

 (a) when the amount exceeds 100 pounds (or the reportable quantity) 

 (b) when petroleum causes a sheen on the water 

 (c) when the spill is of an objectionable material 

(4) Spills to the soil beyond the facility boundary: 

 (a) when the spill exceeds 100 pounds (or the reportable quantity) 

 (b) when the petroleum spill is in excess of 55 gallons 

 (c) when the spill is of an objectionable material 

(5) Spills to the soil within the facility boundary: 

 (a) when the amount exceeds its reportable quantity. 

 (b) when the petroleum spill is in excess of 1,000 gallons 

 (c ) when the spill is of an objectionable material 
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 Reportable Spill Responsibilities 
Any person who operates, controls, or maintains any mode of transportation or facility from which a spill 
occurs shall, upon discovery of a reportable spill to the soil or surface waters of the state, do the following (327 
IAC 2-6.1-7; and 42 USC 11004): 

(1) Contain the spill, if possible, to prevent additional spilled material from entering waters of the state. 
(2) Undertake or cause others to undertake activities needed to accomplish the spill response. 
(3) As soon as possible, but within two (2) hours of discovery, communicate a spill report to the 

appropriate authorities.  If new or updated spill report information becomes known and indicates a 
significant increase in the likelihood of additional damage, an updated report is required within two (2) 
hours. 

(4) Following the event, submit a written copy of the spill report to the Indiana Department of 
Environmental Management, Office of Land Quality, Emergency Response Section (MC 66-30), 2525 N. 
Shadeland Ave., Suite 100, Indianapolis, IN 46219-1787 if requested in writing by the department.  A 
copy shall be provided to the Allen County Office of Homeland Security. 

 
**NOTWITHSTANDING ANY OTHER RULE OR REGULATION, EMERGENCY SPILL RESPONSE  

ACTIONS TAKE PRECEDENCE OVER REPORTING REQUIREMENTS** 
 

The spill report should include the following to the extent that the information is known at the time of the 
report (as required by 42 USC 11004; IC 13-25-2-7; and 327 IAC 2-6.1-4) 
 

(1) The name, address and telephone number of the person making the spill report. 
(2) The name, address and telephone number of a contact person if different from above. 
(3) The location of the spill. 
(4) The time of the spill. 
(5) The duration of the spill 
(6) The identification of the substance spilled  

a. Chemical name or identity 
b. Indicate whether substance is an EHS chemical (42 USC 11002) 

(7) The approximate quantity of the substance that has been or may further be spilled. 
(8) The medium or media into which the release occurred. 
(9) The source of the spill. 
(10) Name and location of the waters damaged. 
(11) The identity of any response organization responding to the spill. 
(12) What measures have been or will be undertaken to perform spill response. 
(13) Any known or anticipated acute or chronic health risks associated with the emergency and, where 

appropriate, advice regarding medical attention necessary for exposed individuals. 
(14) Proper precautions to take as result of the release, including evacuation 
(15) Any other information that may be significant to the response action. 
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 HAZARDOUS MATERIALS SPILL 
INFORMATION AND NOTIFICATIONS REPORT 

 
RESPONSE AGENCY 

 
Date:  __________   Allen County Incident #___________________   IDEM Incident #_____________________ 
 
Incident Location: _____________________________________________________________________________ 
 
Incident Commander Name: _____________________________ Agency: ________________________________ 
 
IC Phone # Office: _______________________ IC Phone # Other: __________________________________ 
 
Date/Time Allen County Office of Homeland Security notified (dispatch): _________________________________ 
 
Date/Time Allen County Department of Health notified (dispatch) _________________________________ 
 
Date/Time IDEM notified (317) 233-7745: _________________________________  
 
IDEM Employee Assigned to Incident: ____________________________________ Phone: _____________________________ 
 
Date/Time DNR Notified (812) 837-9536:_______________________________ 
 
DNR Officer Assigned to Incident: ________________________________________ Phone: ____________________________ 
 
Date/Time INDOT Notified 866-227-3555:_______________________________ 
 
INDOT Employee Assigned to Incident: ____________________________________ Phone: ____________________________ 
 
List ALL responding agencies: ______________________________________________________________________________ 
 
______________________________________________________________________________________________________ 
 
 

RESPONSIBLE PARTY 
 
Name/Driver/Agent: _________________________________________ Phone: ___________________________ 
 
Company Name: ______________________________________________________________________________ 
 
Company Address: ____________________________________________________________________________ 
 
Company Phone: _________________________________ Additional Phone: _____________________________ 
 
Company DOT #: _____________________ 
 
Additional Company Contacts: ___________________________________________________________________  
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 INCIDENT DETAILS 
 

Material/Chemical Involved:____________________________________________________________________________ 

___________________________________________________________________________________________________ 

CAS # _______________ EHS Chemical?  Y / N  MSDS Sheet(s) available/attached:  Y / N 

Location of Spill: _____________________________________________________________________________________ 

Approx. quantity spilled: ______________________ Approx. area affected (sq./cu ft.): 
______________________________ 

Date/Time and duration of spill: ____________________________ Cause of spill: ______________________________ 

Source of the spill: ____________________________________________________________________________________ 

Medium into which spill occurred (i.e., roadway surface, grass/berm, sewer/storm drain) ___________________________________ 

Name of any affected waterways: _______________________________________________________________________ 

What spill response measures have been taken? ___________________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

What additional spill response measures are planned? _______________________________________________________ 

___________________________________________________________________________________________________ 

___________________________________________________________________________________________________ 

What known or anticipated acute or chronic health risks are associated with this spill? _____________________________ 

___________________________________________________________________________________________________ 

What precautions are being taken to protect personnel? _____________________________________________________ 

___________________________________________________________________________________________________ 

Testing, monitoring performed with results? _______________________________________________________________ 

___________________________________________________________________________________________________ 

Clean-up / Environmental Remediation being performed by: Company: _________________________________________ 

Contact name: _______________________________________________ Contact Phone: __________________________ 

Weather:  Temperature __________  Winds ____________  Precipitation ____________________________ 

Additional information: _______________________________________________________________________________ 


	Allen County CEMP
	Annex 10 – Appendix A – Tab 6
	Hazardous Material Spill Response
	And Notification Guidelines
	Reporting Requirements Guide
	Reportable Spill Responsibilities
	HAZARDOUS MATERIALS SPILL
	INFORMATION AND NOTIFICATIONS REPORT

