
 

 

 

 
 

 

To:  Indiana Emergency Response Commission (IERC) 

From:  IERC Policy/Technical Committee, Co-Chair 

Date:  May 6, 2013 

Subject: Guidance for Local Emergency Planning Committee (LEPC)  

 Composition and Appointments 

 

The IERC Policy/Technical Committee, at its meeting on March 12, 2013, discussed the 

membership composition of an LEPC.  The Committee reviewed the March 13, 1995, policy 

recommendation and IERC adoption on this subject.  The Committee decided to affirm the 

previous recommendation and update the document to include other state government meeting 

requirements.  The guidance addresses the following issues: 

 Membership in each of the established categories of LEPC membership as provided by 

federal law, and any necessary ratios of representation 

 Definition of elected officers and representatives of an LEPC  

 Basic criteria for membership within a category 

 Methods of dealing with members who represent more than one of the categories of 

membership 

 Proxy requirements for specified LEPC members 

 Ethics requirements for LEPC members 

 Roster approval by the IERC 

 Quorum requirements for LEPC meetings  

 Procedure for appealing directly to the IERC for appointment to an LEPC 

 Procedure for removing an LEPC member from a roster 

 

The Policy/Technical Committee’s recommendations are as follows: 

1. The LEPC roster shall consist of the following two main categories. 

i. Officers of the LEPC, elected by the LEPC members, comprising at minimum a 

Chairperson, a Treasurer and a Secretary, and at maximum all of the following: 

A. Chairperson 

B. Vice Chairperson 

C. Community Emergency Coordinator 

D. Information Coordinator 

E. Planning Coordinator 

F. Treasurer 

G. Secretary   
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ii. Representative groups established by the federal statute, under 42 USC 11001(C), from 

which the IERC has established the following twelve (12) explicit LEPC representative 

categories to be used: 

A. Elected State and Local Officials 

B. Law Enforcement 

C. Emergency Management 

D. Fire Fighting 

E. Emergency Medical Services 

F. Health 

G. Local Environmental 

H. Hospital 

I. Transportation 

J. Broadcast/Print Media 

K. Community Groups 

L. Industry 

 

2. An LEPC member may hold only one elected position in the category of Chairperson, Vice 

Chairperson, Treasurer and Secretary listed in section 1(i) above. 

3. An LEPC member may serve in only one (1) membership category listed in section 1(ii) 

above. 

4. LEPCs shall utilize only the twelve (12) explicitly designated roster categories listed in 

section 1(ii), unless an appeal is made to the IERC for an exception. 

5. Qualifications for membership in each of the twelve (12) roster categories should be as listed 

below. (Note that these roster categories may be filled by members who are not employed in 

these professions when the positions are unable to be filled by professionals from these areas)  

A. Elected State and Local Officials:  state legislators, mayors, county commissioners, 

township trustees, etc. 

B. Law Enforcement:  police department, sheriff’s department, Indiana State Police (ISP) 

members, town marshals, Department of Natural Resources (DNR) enforcement officers, 

ex–police officers, auxiliary police with law enforcement powers, reservists 

C. Emergency Management:  county directors, local emergency management (EMA) 

directors 

D. Fire Fighting:  paid or volunteer public sector fire department members 

E. Emergency Medical Services:  public or private ambulance service staff, emergency 

room staff, emergency medical technicians (EMTs), advanced EMTs and paramedics 

F. Health:  local health officers and health department staff, physicians, nurses, dentists, 

veterinarians 

G. Local Environmental:  members of recognized national, state and/or local environmental 

groups, employees of public works departments 

H. Hospital:  hospital personnel 

I. Transportation:  school corporation or transit authority personnel, county highway 

department staff 

J. Broadcast/Print Media:  radio/TV station or newspaper/print media personnel/public 

information officer (PIO) 

K. Community Groups: members of Red Cross, service clubs, United Way, League of 

Women Voters, etc. 

L. Industry:  Title III or non-Title III facility representatives 
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6. Each LEPC roster shall have at least one (1), but no more than nine (9), members in any one 

category. 

7. Proxies may only be used by LEPC members who are federal, state or local government 

employees.  

8. All LEPC members and proxies must complete the state-required ethics training after the 

approval of their respective LEPC rosters by the IERC and in the designated period of time. 

9. The IERC will consider approval of LEPC rosters at the next regularly scheduled IERC 

meeting for all rosters submitted and received no later than the close of business on Friday 

preceding that meeting by at least one (1) week.  

10. The designated LEPC contact person and/or the LEPC Chair will be notified of the roster 

approval or deficiencies needing correction before approval. 

11. In accordance with Indiana’s Open Door Law, each LEPC must convene a majority (quorum) 

of its membership on an approved roster in order to conduct business, whether of the LEPC 

as a whole, or of a sub-committee of the LEPC.  

12. A quorum of members is defined as greater than 50% of the approved roster members. 

Therefore the quorum is seven (7) members present for an LEPC with the IERC-approved 

minimum membership count of twelve (12) members. 

13. A citizen who wishes to participate as an LEPC member shall inform the LEPC Chair 

verbally or in writing of his/her desire to serve on the LEPC, indicating the category in which 

he/she feels qualified to serve. 

14. The LEPC Chair must respond to the request within thirty (30) days and, if the applicant is 

rejected, must so notify the latter in writing, citing the reasons for the rejection, and provide 

the IERC Chair a copy of the rejection letter. 

15. If a citizen has been rejected for membership after applying in the manner set out above, 

he/she may appeal the decision directly to the Chair of the IERC within thirty (30) days of 

receiving the rejection letter, giving his/her reasons for believing the LEPC’s rejection to be 

unwarranted. 

16. The IERC Chair will refer the matter, including all relevant correspondence, to the 

Policy/Technical Committee for consideration, and the Committee shall make a decision by 

majority vote within ninety (90) days of the IERC Chair’s receipt of the appeal. 

17. The designated LEPC contact person and/or the LEPC Chair will be notified of the IERC 

decision within thirty (30) days after the IERC meeting at which the Policy/Technical 

committee’s recommendation is approved. 

18. An LEPC’s bylaws may provide for asking the IERC to remove an LEPC member for 

missing three (3) consecutive meetings, or an LEPC Chair may request that the IERC remove 

a member due to the member’s resignation or inability to continue serving.  A resignation 

letter or member removal request must accompany an updated roster submitted to the IERC 

to reflect the roster change.  The resignation letter and/or removal request may be sent by 

email, and all roster updates must be done using the LEPC online reporting system.   

19. An LEPC member must be notified of involuntary removal following the procedure set forth 

in item 14 above, and any member so removed may appeal the removal following the same 

procedure as set forth for appeals in items 15, 16 and 17 above. 

20. The IERC Chair will issue a letter thanking a resigned/removed member for his/her service. 


