
Frequently Asked Questions 

Personal Property Mailings 

Postcards 

Q. I received a postcard in the mail. What is this about?

A. We send out two types of postcards in the mail.  If our office has record of your business, you should have
received a green card to serve as a reminder to file.  If our office only recently became aware of your 
business, you should have received a with information on a business’ responsibility to self-
report their personal property equipment.

Q. The postcard mentions an under $40,000 exemption.  I don’t think that applies to me, so do I still have to
file?

A. Yes.  All businesses that have a tax situs location in Allen County must file on their business personal
property located there, regardless of what the total acquisition cost of the equipment is.

Q. Do I need to just fill out a 103-O now?

A. Taxpayers will need to fill out a 103 short or long.  The 103-N & O are additional forms that concern
leased equipment.  If you lease equipment that you do not own, you need to file a 103-N.  If you own
equipment but lease it to others, you need to file a 103-O.

Farm Form 102s 

Q. What do I do with these forms you sent me?

A. The 102 form is for farmers with equipment they use for agricultural purposes.  You will need to verify
everything on the form is accurate and complete the calculations on top of page 3 of the 102 form.  You
will also need to sign and date the front page of both the 102 & 104 forms.  Please return the forms when
complete. 

Q. Do I need to mail back the farm equipment list?

A. No.  That list is to just give examples on the type of equipment that should be reported.

Q. I also was mailed a 103 form.  What is that?

A. You received a 103 because our records show there is also a separate business at that same location.
Please verify and sign the 103 form just like you did the 102.


